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AEDC does not discriminate on the basis of Race, Color, National Origin, Sex, Age, Religion or Disability; and provides upon request, reasonable accommodation including auxiliary aids and services necessary to afford an individual with a disability an equal opportunity to participate in all programs and activities.

Section 1 Guidelines
Overview 

The Coronavirus Aid, Relief and Economic Security Act (CARES Act) (Public Law 116-136) makes available supplemental Community Development Block Grant (CDBG), Emergency Shelter Grant (ESG), and Housing Opportunities for Persons with AIDS (HOPWA) funding for grants to prevent, prepare for, and respond to the coronavirus pandemic. Additionally, the CARES Act provides grantees with flexibilities that make it easier to use CARES Act and fiscal years 2019 and 2020 funds for coronavirus response and authorizes HUD to grant waivers and alternative requirements.
The Federal Register Notice (the Notice) was published in the Federal Register with the Docket Number FR-6218-N-01 on August 20, 2020 and can be viewed at www.govinfo.gov/content/pkg/FR-2020-08-20/pdf/2020-18242.pdf. The Notice was effective August 7, 2020, when it was signed. The FR Notice puts all the CDBG-CV waivers and alternative requirements in one place so grantees and stakeholders can more easily find, use, and understand them. 
CDBG-CV grants are subject to the CARES Act, the authorities and conditions imposed on fiscal year 2020 CDBG grants, the Notice, and the statutory and regulatory provisions governing the CDBG program. The CDBG regulations, at 24 CFR part 570, implement Title I of the Housing and Community Development Act of 1974, as amended. The CARES Act modifies some CDBG program rules and authorizes the Secretary of HUD to grant waivers and alternative requirements. Accordingly, the Notice describes how certain requirements of the CDBG program are modified for CDBG-CV grants, fiscal year 2020 CDBG grants under the Department of Housing and Urban Development Appropriations Act, 2020 (Public Law 116-94), and fiscal year 2019 CDBG Grants under the Department of Housing and Urban Development Appropriations Act, 2019 (Public Law 11-6). Unless the Notice states otherwise, the CARES Act statutory flexibilities, waivers, and alternative requirements do not apply to other sources of CDBG funds. The State’s CDBG-CV grant agreement has conditions binding the grant to the program requirements, and AEDC’s grant agreements with subrecipients and local governments will do the same. Unless otherwise included in these specific CDBG-CV policies and procedures and application guidelines, all subrecipients, sub-awardees and local government grant recipients will also be subject to the ACEDP Administrative Procedures Manual.

The CARES Act, enacted March 27, 2020, appropriated $5 billion in CDBG-CV funds to allocated to about 1,250 States, local governments and insular areas. HUD anticipates that grantees will fund tens of thousands of activities to prevent, prepare for, and respond to coronavirus with this funding. To address these challenges, CDBG-CV and CDBG grants are a flexible source of funding that can be used to pay costs that are not covered by other sources of assistance, particularly to benefit persons of low and moderate income.
The State of Arkansas anticipates receiving $26,387,954 in “Rounds 1, 2 and 3” grant funds from HUD to be amended into the 2019 Annual Plan.
Method of Distribution
	Non-Entitlement Local Government Set-Aside: 
Public Services and Public Facilities, CDBG-CV1
	46%
	$  12,218,424

	Food Assistance
	18%
	$4,680,000

	Rental Assistance
	22%
	$5,760,000

	Economic Development-Microenterprise, CDBG-CV1
	9%
	$2,410,133

	State Administration 5%
	5%
	$1,319,397

	Total CDBG-CV Allocation
	
	$  26,387,954 


HUD provides the State with “maximum feasible deference” to create additional policies, be more restrictive than HUD in policies and interpretation of regulations, and to determine how funds will be distributed. Additionally, the State may choose not to fund certain types of projects although they are eligible. Of the total funds received, 70% must be spent on activities that benefit low- to moderate-income persons. For this grant program, HUD has removed the 15% public services cap.

CDBG-CV1: Public Services and Public Facilities 


An amount equal to the CDBG-CV1 Allocation ($10,818,424) along with a dedicated homeless shelter set-aside of $1,400,000 of will be made available to and set-aside for non-entitlement units of general local government through a competitive application process, using this application, for a variety of public services and public facility activities determined by those non-entitlement governments to be unmet needs, which directly prevent, prepare for, and respond to the coronavirus pandemic. Usage of this allocation of funds include availability of funding to units of local government (UGLGs) for public services (e.g., meals on wheels programs, employment training, assistance to food banks, health services, etc.), and public facilities, and direct assistance to microbusinesses.
CDBG-CV1: Microenterprise Assistance

Up to $2,413,576 will be made available in a set-aside for non-entitlement local governments to apply for activities to provide assistance to microenterprises (5 or fewer employees, including owner). This set-aside will be included in the above “CDBG-CV Public Services and Public Facilities,” competitive round, using this application. Eligible activities include:

Assistance to Businesses, including Special Economic Development Assistance

· Provision of assistance to microenterprises. 

· Provide technical assistance, grants, loans, and other financial assistance to establish, stabilize, and expand microenterprises that provide medical, food delivery, cleaning, and other services to support home health and quarantine.

· Provision of assistance to private, for-profit microenterprises, when appropriate to carry out an economic development project.

· Avoid job loss caused by business closures related to social distancing by providing short-term working capital assistance to small businesses to enable retention of jobs held by low- and moderate-income persons. 
CDBG-CV: Food Assistance

CDBG-CV funds in the amount of $4.68 million will be made available, through a partnership and Subaward Agreement with the Arkansas Hunger Relief Alliance (“the Alliance”), the only statewide anti-hunger organization in our state. The Alliance works with the six Feeding America food banks, hundreds of food pantries, school districts, senior centers, out of school programs, companies, and elected officials. The Alliance works in multiple ways: securing food for food banks, serving as lead partner for the No Kid Hungry campaign, assisting with SNAP outreach, teaching low-income families how to shop and cook healthy on a budget, and advocating for food policies to help those they serve. 

Given the extraordinary need due to the coronavirus pandemic, and based on what the Alliance is seeing with the distribution of CARES Act and other funds, and the amount of time over which these funds will be distributed, the Alliance suggests the following as the method of distribution of CDBG-CV funds, which will be more specifically detailed in the Subaward Agreement:
	State Food Purchasing Program 
	34%
	$1,600,000

	Agency and Food Bank Grants
	17%
	$811,300

	Arkansas Beef Project
	31%
	$1,460,000

	Out of School Programs
	13%
	$600,000

	Administration
	5%
	$208,700

	Total Food Assistance Set-Aside 
	
	$ 4,680,000 


CDBG-CV: Rental Assistance

This proposal is designed to support Arkansas Community Action Agencies to provide short-term rent assistance to individuals and families in Arkansas who are experiencing housing instability, as well as landlords who are experiencing a loss of revenues due to the economic impact of the COVID-19 pandemic and the temporary halt by the CDC on residential evictions to help prevent further spread of the virus. 

CDBG-CV funds in the amount of $5.76 million in partnership through a Subaward Agreement to the Arkansas Community Action Agencies Association (ACAAA), to provide the payment of actual rent (up to FMRV) for up to 2.5 months. This set-aside is designed to support the provision of short-term rental assistance to individuals and families statewide who are experiencing housing instability, as well as landlords who are experiencing loss of revenues due to the economic impact of the COVID-19 pandemic and the temporary halt by the CDC on residential evictions to help prevent further spread of the virus. This proposal includes implementation of the Arkansas Fresh Start COVID-19 Housing Stabilization Program by the statewide network of Arkansas Community Action Agencies, with program and communications support, and training and technical assistance to be provided by the Arkansas Community Action Agencies Association.

It is also expected that the State will provide an additional $4.24 million in Coronavirus Relief Funds (CRF) funding to the program, bringing the total expected program funding up to $10 million.

Eligibility and Restrictions on funds will be more thoroughly detailed in the Subaward Agreement. The AEDC Grants Division will oversee payments to and documentation of eligible costs from the Arkansas Fresh Start COVID-19 Program. 


Proposed Funding for Arkansas Fresh Start COVID-19 Housing Stabilization Program:
	Purpose
	Dollar Amount or Percentage 

	Direct Services to Households (via direct payments to Landlords)
	$5,190,000

	Community Action Agencies (for Administrative and Program Costs) 
	$576,000 = 10% of agency allocation  (Allocation amount based on existing Community Services Block Grant Allocation Formula)

	Arkansas Community Action Agencies Association for Program Costs, Administration, Coordination, and Oversight
	$288,000 = 5% of CDBG-CV allocation 


These application guidelines are for all CDBG-CV1 “Round 1” competitive applications.  Any eligible applicant must follow the instructions and information within this Application Package in order to apply for CDBG-CV1 resources.  To assist with application development, the Grants Division has also prepared ACEDP Application Guidelines (the Guidelines) as an application reference source. These most up-to-date version of these guidelines can be found online. To request a copy of the Guidelines or to obtain assistance regarding application requirements, please contact the Grants Division at (501) 682-1211.
Funding determinations for this round will be made as soon as possible from the close of the application period. However, if the application is incomplete, additional information may be requested prior to the approval of the application. A completed application will consist of all documents enumerated in the Application Table of Contents. Only one copy of the application is required.
FOR MORE INFORMATION

For further information please contact the following Primary Contact for this program.  See also the Program Year 2020 ACEDP Application Guidelines and Program Year 2020 ACEDP Exhibits.
Jean Noble
Director, Grants Division
Arkansas Economic Development Commission
1 Commerce Way, Ste. 601
Little Rock, AR  72202
Phone: (501) 682-7389 or (888) 787-2527
E-mail: jnoble@arkansasedc.com
http://www.arkansasedc.com/grants 

A. Eligible Applicants

Eligible applicants include all Arkansas cities and counties except for Arkansas’s 13 Entitlement Cities which have received their own CDBG-CV1 “Round 1” funds directly from HUD. 


Entitlement cities include: 

· Little Rock
· North Little Rock
· Conway
· Pine Bluff
· Fayetteville
· Springdale
· Rogers

· Fort Smith
· Hot Springs
· Texarkana
· Jacksonville
· Jonesboro
· West Memphis


B. Eligible Activities

The following activities are eligible within the CDBG-CV1 program.  If any activity is not noted within the list below, please consult a member of the AEDC Grants Division in order to determine if any other proposed activities are eligible for the program. 
Buildings and Improvements, Including Public Facilities
· Acquisition, construction, reconstruction, or installation of public works, facilities, and site or other improvements;

· Construct a testing and diagnosis, or treatment facility;

· Rehabilitate a community facility to establish an infectious disease treatment clinic;

· Acquire and rehabilitate, or construct, a group living facility that may be used to centralize patients undergoing treatment.

· Rehabilitation of buildings and improvements (including interim assistance)

· Rehabilitate a commercial building or closed school building to establish an infectious disease treatment clinic, e.g., by replacing the HVAC system.

· Acquire, and quickly rehabilitate (if necessary) a motel or hotel building to expand capacity of hospitals to accommodate isolation of patients during recovery.

· Make interim improvements to private properties to enable an individual patient to remain quarantined on a temporary basis. 
Provision of new or quantifiably increased public services. 

· Carry out job training to expand the pool of health care workers and technicians that are available to treat disease within a community.
· Provide testing, diagnosis or other services at a fixed or mobile location.
· Increase the capacity and availability of targeted health services for infectious disease response within existing health facilities.
· Provide equipment, supplies, and materials necessary to carry-out a public service.
· Deliver meals on wheels to quarantined individuals or individuals that need to maintain social distancing due to medical vulnerabilities. 
To utilize CDBG funds for a public service, the service must be either:

· A new service; or,
· A quantifiable increase in the level of an existing service which has been provided by the state or another entity on its behalf through state or local government funds in the 12 months preceding the submission of the state’s Consolidated Plan Annual Action Plan to HUD. 

An exception to this requirement may be made if the Grantor determines that any decrease in the level of a service was the result of events not within the control of the local government.

CDBG funds may be used to pay for labor, supplies, and material as well as to operate and/or maintain the portion of a facility in which the public service is located. This includes the lease of a facility, equipment, and other property needed for the public service. 


Allowable economic development activities include:
· Provision of assistance to private, for-profit microenterprises with five or fewer employees, including owner.

A sample microenterprise assistance program application is included as Appendix A. 
Other Uses/Examples:

· Provide personal protective equipment (PPE) to first responders.


· Broadband equipment or other technology necessary for in-person or remote learning or to help meet need of schoolchildren or other residents working or learning from home.

· Equip technology and community colleges to increase capacity for job retraining for those unemployed as a result of COVID-19.


· Rehabilitation or expansion of homeless shelters to increase the ability to quarantine possibly infected/infected individuals.


· Rehabilitation or expansion of a facility to establish a food bank location.

· Rehabilitation or construction of community facility space to provide access to needs and services related to the impacts of COVID-19.

CDBG-CV funding is reserved for use in preventing, preparing for and/or responding to the outbreak of coronavirus in Arkansas. As with all CDBG program dollars, funding must also primarily address the unique needs of low- and moderate-income persons (i.e., less than 80% area median income), and 70% of the funds must be used to meet this National Objective, benefit to LMI persons. Other projects may qualify under Urgent Need.
C. Ineligible Activities
The following activities are ineligible within the General Assistance Program.  If any activity is not noted within the list below, and is not listed as an eligible activity, please consult a member of the AEDC Grants Division in order to determine if any other proposed activities are eligible for the program.  
· Buildings used predominantly for the general conduct of government such as:
· City and halls;
· County administrative buildings
· State Capitols,
· Office buildings or other facilities in which the legislative or general administrative affairs of the government are conducted. 
· General government expenses, except those costs that are directly attributable to administration of a local CDBG program;
· Facilities or equipment used for political purposes or to engage in other political activities;
· Purchase of equipment except as set forth in Section 1:D of the Application Guidelines;
· Generally, any expense associated with repairing, operating, or maintaining public facilities, improvements and services. For specific exceptions see Section 1:D of the Application Guidelines;
· For income payments for housing including:
· Payments for income maintenance;
· Housing allowances;
· Down payments;
· Mortgage subsidies. 
For a full description of ineligible CDBG activities, please see Section D of the Application Guidelines. 

D. Grant Amounts & Matching Funds

Grant Amount: Grant requests will generally range from a minimum of $75,000 to a maximum of $300,000.
Match Requirements: There is no match required.

E. Pre-Award and Pre-Agreement Costs

In addition to the normal allowability requirements applicable to grants, AEDC shall not reimburse costs incurred before January 21, 2020, without written approval from HUD. To safeguard allowable use of fund, HUD imposed a presumption that costs of activities undertaken before January 21, 2020, the date the CDC confirmed the first case of coronavirus in the United States in the State of Washington, are highly unlikely to be eligible for reimbursement because they likely are not costs to prevent, prepare for, and respond to coronavirus.
While the Notice permits reimbursement of pre-application costs, an environmental review must still be performed and a release of funds must be obtained in accordance with 24 CFR part 58 prior to committing CDBG-CV funds to reimburse such costs. If a grantee cannot meet all requirements of 24 CFR Part 58 and cannot demonstrate there was no environmental harm committed, the pre-application costs cannot be reimbursed with CDBG-CV or other HUD funds.
F. Application Due Dates

Applications are prepared at the applicants’ expense and costs are not reimbursable.  CDBG-CV1 applications will be accepted by the AEDC Grants Division from January 1, 2021, through March 31, 2021.  Applications will be accepted during this period based on U.S. Postal Service postmark date or date of delivery by other means.  

Applications for this program will be reviewed as received by the AEDC application review team. It is anticipated that all awards will be announced by July 1, 2021, although grants may be awarded on a rolling basis, as received, based on readiness and urgency.  All grants must have a “certified” AEDC-approved administrator.  Projects are to generally be completed by the grantees within three years following award. NOTE:  All land for the project MUST be in the possession of the community at the time of application.

G. Threshold Review Criteria 
The following threshold requirements must be met by the local government applicant in order to be eligible for Program resources. These requirements include:
a. Activities proposed are eligible and comply with CDBG National Objectives and State CDBG priorities. See the CDBG National Objective Section for more information. 
b. applicant has no significant, unresolved audit finding;
c. applicant has no legal actions under way that may significantly impact its capacity;
d. applicant is following a detailed Citizen Participation Plan (CPP) and Anti-Displacement Plan;
e. applicant has adopted an authorizing participation resolution;
f. applicant must have addressed and cleared all compliance problems (i.e. Davis Bacon, acquisition, fair housing, etc.) found during monitoring, if any, from past awarded projects, and have had a response accepted by AEDC; and,
g. applicant is current with all reporting requirements (semiannual status reports, closeout reports, audit reports, notification of annual audits, etc.).
Regular requirement that a city applicant does not have any other open categorical grants, and a county does not have more than one other open categorical grants is waived for this program.
H. CDBG National Objective
All CDBG-CV projects funded must meet a National Objective of the CDBG Program. This includes:
· Benefiting low-to-moderate income persons (LMI); (including on an area basis or serving a limited clientele);
· elimination of conditions of slum or blight, or,

· address an urgent need.


For more information see Section 1:A of the Application Guidelines.

A project or project activity that fails to meet one of these specified national objectives is ineligible 
for CDBG resources.



To demonstrate each criteria of the Urgent Need national objective:




Criteria 1. Is the activity designed to alleviate existing conditions?


Use the same records used to show that grant funds were used to prevent, prepare for, and 
respond to coronavirus, as required by the CARES Act.


Criteria 2. Does the condition pose a serious and immediate threat to the health or welfare of the 
community that is of recent origin or that recently became urgent? Use one of the below:
· Referral to a U.S. Department of Health and Human Services issued press release declaring a public health emergency for the entire United States found at https://www.hhs.gov/about/news/2020/01/31/secretary-azar-declares-public-health- emergency-us-2019-novel-coronavirus.html. The declaration was retroactive to January 27, 2020;
· Referral to the President’s declaration of the ongoing Coronavirus Disease 2019 (COVID-19) pandemic as an emergency of sufficient severity and magnitude to warrant an emergency declaration for all states, tribes, territories, and the District of Columbia pursuant to section 501(b) of the Robert T. Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. 5121-5207 (the “Stafford Act”). (The President subsequently approved additional major disaster declarations for states); or
· Referral to the effective dates of a grantee’s own local or state emergency declaration.


Criteria 3. Is the grantee or unit of general local government unable to finance the activity on its own, 
and are other sources of funds are not available to carry out the activity? Use the documentation 
that the activity will prevent, prepare for, and respond to the coronavirus to demonstrate that a 
grantee or unit of general local government is unable to finance the activity on its own. Use the 
required records of compliance with mandatory duplication of benefits requirements to 
demonstrate that no other funds are available for an activity.
I. Duplication of Benefits for CDBG-CV
In the administration of the CDBG-CV program, the State of Arkansas will implement the below Duplication of Benefits (DOB) Policy to assure beneficiaries do not receive DOB.
 DOB refers to a situation where a beneficiary receives assistance from multiple sources (e.g., Treasury Coronavirus Relief Funds, FEMA, ESG or ESG-CV, HOPWA or HOPWA-CV, HOME, state housing assistance, non-profits, local organizations, private insurance, etc.), and the total assistance amount exceeds the need for a particular recovery purpose. This ensures that beneficiaries receive assistance to the extent that the recovery need has not been fully met. Receiving DOB could result in required repayment of duplicative funds and de-obligation of funding. DOB policies apply to any recipient of CDBG-CV funds, including individuals, property and business owners, non-profits, and local governments. A grantee may not make a blanket  determination that a duplication of benefits does not exist for all beneficiaries or recipients under the CDBG-CV program or activity. As a result, all COVID-19 prevention, preparation, and response funds must be governed by policies and procedures to prevent duplication of benefits.
Duplication of Benefits Policy

In accordance with the Coronavirus Aid, Relief, and Economic Security Act (Pub. L. 116–136) (CARES Act), the U.S. Department of Housing and Urban Development (HUD) allocated Community Development Block Grant coronavirus response (CDBG-CV) funds to the State of Arkansas to prevent, prepare for, and respond to coronavirus.  Recipients of CDBG-CV funds must develop procedures to prevent any Duplication of Benefits (DOB) as required by section 312 of the Stafford Act, as amended by section 1210 of the Disaster Recovery Reform Act of 2018 (division D of Public Law 115–254; 42 U.S.C. 5121 et seq.).  This policy outlines procedures for Ohio Development Services Agency Office of Community Development (OCD) grantees that administer CDBG-CV programs. 
The State and Grantees must use a DOB Calculation Worksheet to evaluate applications for assistance. Each applicant must sign a CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form which documents other assistance received or anticipated and includes an agreement to repay any duplicative CDBG-CV benefit. To document compliance with DOB requirements, grantees must keep the CDBG Subaward Agreement, DOB Calculation Worksheet, CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form, and applicable supporting documentation regarding other assistance received or anticipated in each applicant file.

Applicability
This policy is applicable to all grantees responsible for the implementation of programs and projects funded under the Commission’s CDBG-CV grants.  For the purposes of this policy, an “applicant” may be a subrecipient or direct beneficiary.


Background
CDBG-CV grants are one of multiple Federal sources which assist coronavirus response. These sources of Federal assistance often can be used for the same purposes by grantees and direct beneficiaries. For this reason, the Stafford Act requires HUD and its grantees to coordinate with other Federal agencies that provide coronavirus response assistance to prevent the duplication of benefits. A duplication occurs when a person, household, business, or other entity receives coronavirus response assistance from multiple sources for the same purpose, and the total assistance received for that purpose is more than the total need. The Stafford Act’s prohibition on DOB aims to ensure that federal assistance serves only to supplement insurance and other forms of coronavirus response assistance.


Procedures
The AEDC Grants Division will follow, and Grantees must incorporate the following procedures into their policies and procedures for CDBG-CV assisted programs. Any variations or waivers from these guidelines will be detailed in the Grant Agreement.
A. Identify Applicant’s Total Need

a. Applicants indicate total need in the CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form
.

b. The grantee must verify that the applicant’s request is associated with an action to prevent, prepare for, or respond to coronavirus.  The grantee must maintain applicable supporting documentation.

c. All costs included in total need must be reasonable and necessary.  The applicant must provide applicable supporting documentation.

d. The assessment of total need must consider in-kind donations of materials or services that are known to the grantee at the time it calculates total need and makes the award. In-kind donations are non-cash contributions, such as donations of professional services, use of construction equipment, or contributions of building materials. In kind donations are not ‘‘financial assistance’’ that creates a DOB under the Stafford Act, but they do reduce the amount of CDBG–CV assistance for unmet need because the donated goods or services reduce activity costs.

e. Grantees may not use CDBG-CV funds to reimburse costs paid by subsidized loans and the calculation of total need may not include such costs.

B. Identify Total Assistance Received or Anticipated

a. Applicants indicate total assistance received or anticipated in the CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form.

b. Applicants must provide applicable supporting documentation for any sources of funding cited in the total assistance received or anticipated calculation.

c. The grantee must review and evaluate applicant-provided data regarding total assistance received or anticipated. The grantee must request clarification and/or additional supporting documentation to address any inconsistencies or omissions.

d. Types of Resources Included in Total Assistance

i. Total assistance includes resources such as cash awards, insurance proceeds, grants, and loans received or anticipated by each CDBG–CV applicant, including awards under local, state or federal programs
 and from private or nonprofit charity organizations.  “Anticipated” assistance means assistance likely to be received by acting reasonably to evaluate need and the resources available to meet that need.

ii. Subsidized Loans

a. Subsidized loans (including forgivable loans) are loans other than private loans. Subsidized loans may also be available from other sources. Subsidized loans are assistance that must be included in the DOB analysis, unless an exception regarding declined or cancelled subsidized loans applies.

b. Declined or cancelled subsidized loans are not a duplication and are not included in the DOB analysis.

iii. Total assistance does not include personal assets such as money in a checking or savings account (excluding insurance proceeds or disaster assistance deposited into the applicant’s account); retirement accounts; credit cards and lines of credit; in-kind donations (although these non-cash contributions known to the grantee reduce total need); and private loans.

C. Exclude Non-Duplicative Assistance

a. Applicants indicate non-duplicative assistance in the CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form.

b. The grantee must review and evaluate applicant-provided data regarding non-duplicative assistance.  The grantee must request clarification and/or additional supporting documentation to address any inconsistencies or omissions.

c. Exclude assistance that is:

i. Provided for a different purpose.

ii. Provided for the same purpose (eligible activity), but for a different, allowable use (cost).

D. Identify DOB Amount and Calculate the Total CDBG–CV Award

a. After evaluating and verifying applicant-provided data, the grantee must use the Duplication of Benefits Calculation Worksheet
 to identify the DOB amount and calculate the total CDBG–CV award.

b. Steps

i. Identify total need

ii. Identify total assistance

iii. Subtract exclusions from total assistance to determine the amount of the DOB

iv. Subtract the amount of the DOB from the amount of the total need to determine the maximum amount of the CDBG–CV award.

c. Considerations

i. Apply program cap, if applicable. 

E. Execute Subaward Agreement with facility/applicant

a. Include a provision that all additional funds received will be reported to the grantee within 15 calendar days. If the additional funds are determined to be duplicative, the award will be reduced and/or the applicant will be required to repay any disbursed duplicative benefit.

b. Include a provision that, one year after the completion of the activity for which funds were awarded, the applicant must report and certify whether additional funds were received for coronavirus-related expenses, the amount, and when funds were received. If additional funds were received that are determined to be duplicative, require repayment. 

F. Reassess Unmet Need When Necessary

a. If other resources become available to pay for the costs of an activity, thereby reducing the need for CDBG-CV funding, the grantee must reevaluate the Total Assistance available calculation and adjust the CDBG-CV award accordingly.

Recordkeeping
A. Policies and Procedures

a. A CDBG-CV grantee must incorporate this policy notice into its policies and procedures for implementing CDBG-CV funded activities.

b. To implement DOB policies and procedures, grantees must use appropriate forms, as developed by AEDC, including but not limited to:

i. CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form

ii. DOB Calculation worksheet

c. Grantees must develop recapture policies and procedures.

d. Grantees must identify a method to monitor compliance with the subrogation agreement for one year following the completion of the activity for which funds were awarded and must articulate this method in its written policies and procedures.

B. Applicant Records

a. Grantees must maintain records for each public facility assisted/applicant, including, but not limited to:

i. Subaward Agreement 

ii. CDBG-CV Applicant Duplication of Benefits Statement, Certification, and Subrogation Agreement form

iii. Documentation of Total Need

a. Documentation to verify that the applicant’s request is associated with an action to prevent, prepare for, or respond to coronavirus.

b. Documentation that costs included in total need are reasonable and necessary.

iv. Duplication of Benefits Calculation Worksheet that includes:

a. Identification of unmet need

b. Identification of all sources of assistance provided to applicant

c. Identification of those sources that are duplicative (with comments as needed)

d. Final award calculation

v. Supporting documentation for any sources of funding cited by the applicant as assistance received or anticipated.

Oversight and Monitoring
Grantees must monitor compliance with the subrogation agreement for one year following the completion of the activity for which funds were awarded.  AEDC will monitor grantee compliance with DOB requirements as part of the grant closeout process and will provide technical assistance to help rectify any instances of DOB miscalculation.

J. Time of Performance and Procedure to Determine Timely Expenditures
CDBG-CV grantees must expend all CDBG-CV funds (including CDBG-CV funds from additional allocations that are obligated by HUD through amendments to the grant agreement) within the 6-year period of performance established by the CDBG-CV grant agreement. HUD is imposing this period of performance to ensure the use of CDBG-CV funds to prevent, prepare for, and respond to coronavirus. The CDBG regulations at 24 CFR 570.200(k) and 24 CFR 570.480(h) permit HUD to establish a period for expenditure and performance in a grant agreement that is shorter than the normal 8-year period. HUD is exercising its authority to establish a 6-year period of performance and expenditure deadline in the CDBG-CV grant agreement. Grant funds are not available for expenditure after the period of performance. In addition, to further ensure the expedited use of the funds, HUD is imposing an alternative requirement that each grantee must expend at least 80 percent of all CDBG-CV funds (including CDBG-CV funds from additional allocations that are obligated by HUD through amendments to the grant agreement) no later than the end of the third year of the period of performance established by the CDBG-CV grant agreement. If this three-year requirement is not met, and evidence meeting the criteria for extension described in section III.B.7.(c) below is not provided, an amount equivalent to the difference between the total amount expended at the end of the third year and 80 percent of all CDBG-CV funds will be recaptured from the CDBG-CV grant. 

To ensure that AEDC can meet its timeliness requirements, it will be policy that all projects funded under CDBG-CV1 must be able to be completed within three (3) years.

Procedures for minimizing the time elapsing between the transfer of funds from the U.S. Treasury and disbursement by grantees and subgrantees must be followed whenever advance payment procedures are used. Grantees must establish reasonable procedures to ensure the receipt of reports on subgrantees' cash balances and cash disbursements in sufficient time to enable them to prepare complete and accurate cash transactions reports to the awarding agency. When advances are made by letter‐of‐credit or electronic transfer of funds methods, the grantee must make drawdowns as close as possible to the time of making disbursements. Grantees must monitor cash drawdowns by their subgrantees to assure that they conform substantially to the same standards of timing and amount as apply to advances to the grantees. Cash management is the principle behind the AEDC Grants Division’s rule that no more than $5,000 in CDBG funds can be kept on hand for more than three (3) business days.
K. Post Award Requirements
Each eligible application must also comply with any necessary post award requirements.  These requirements include: Environmental Review; Davis-Bacon compliance; Acquisition/Relocation; Anti-Displacement; Equal Opportunity/Fair Housing, Handicap Accessibility, etc.  
For more information, and for a complete list of Post Award Requirements, see Section 1:U of the Application Guidelines.
Section 2 Application Forms & Instructions

This section contains all forms and exhibits to be submitted so that your application can be scored and ranked effectively. Application narratives should be thorough and concise. The Grants Division reserves the right to verify all information, and to consult with other agencies on the proposed project.

There are more applicants requesting funds than there are funds available. Applicants must carefully read and review the Application Guidelines and the selection criteria described to develop a competitive application.

In submitting your application, these instructions must be followed:

· Submit ORIGINAL, ONE (1) complete copy
· Do not fold, staple, or bind in any way other than with a binder clip
· Table of Contents must be included 
· All pages must be numbered in sequence at the bottom of the page.

· All Exhibits must be labeled at the bottom of the page, right-hand corner.

· All Attachments must be labeled at the bottom of the page, right-hand corner.

Failure to follow these instructions may result in your application being returned for you to correct and resubmit. All applicants will be given one week to correct and resubmit their application, if submitted at least two weeks in advance of the deadline.

PAGES MAY BE ATTACHED TOGETHER WITH A BINDER CLIP. DO NOT BIND, FOLD OR STAPLE.
Below is an outline of what a General Assistance Application should look like:

  Part I. General Information (found at www.arkansasedc.com/grants) – This should be used as cover sheet 
  Table of Contents (use Table of Contents Checklist)

  Part II. Project Budget (use required form) 
  Part III. Project Description & Scoring Criteria

  Part IV. Required Exhibits and Attachments (see Exhibits package)
Table of Contents & Checklist

Each applicant must attach a Table of Contents to their application and must include a Table of Contents Checklist for the Program they are applying for with their application. 

The following page provides the format for the Table of Contents Checklist for CDBG-CV applications. 

Table of contents checklist 
CDBG-CV
Applicants must complete and submit this checklist with the application. Type in additional appendix items as deemed necessary to your project. List appropriate page numbers under PAGE NUMBER column. If the exhibit is not applicable, please type “N/A” in the page number place and you do not have to include that exhibit in the application.
PROJECT INFORMATION
PAGE NUMBER
Part I – General Information (this 3-page Application should act as the Cover Page)
     
Table of Contents
     
Part II Project Budget
     
Part III - REQUIRED EXHIBITS AND ATTACHMENTS (some exhibits missing because they are not applicable)
A.
Notice of Public Hearing and Public Hearing Documentation
     
B.
Authorizing Resolution
     
C.
Statement of Assurances and Certifications
     
D.
Citizen Participation Plan
     
E.
Residential Anti-displacement & Relocation Assistance Plan
     
F. 
Excessive Force Resolution
     


G-1.
LMI Income Survey Worksheet (only for area-wide benefit surveys) 
     


G-2.
LMI Random Sample Worksheet (only for area-wide benefit surveys) 
     
H.
Limited Clientele Worksheet (Only for LMC)
     
J.
Urgent Need Certification (Only for Urgent Need)
     
K.
Federal Funding Accountability and Transparency Act (FFATA) form 
     
L.
Map of Proposed Project Area
     
M.
Systems for Award Management (SAM) record and clearance documentation
     
N-1. 
Four Factor Analysis Assessing Limited English Proficiency

N-2.    Language Assistance Plan (Optional at the time of application)

Please use the language verbatim in each exhibit. Incorrect language may cause a delay in application review and award, if successful. Also, provide the bracketed information as requested in each exhibit. The omission or incomplete description as requested in bracketed text may cause a delay in application review and awards. 


IV.
REQUIRED ATTACHMENTS

Attachment 1: Duplication of Benefit Acknowledgement
     

Attachment 2: CDBG-CV Applicant Duplication of Benefits Statement, Certification, 

     and Subrogation Agreement
     

Attachment 3: Estimates for all costs listed in Part II, Project Budget
     

ADDITIONAL ATTACHMENTS (where applicable)


Attachment (number and title)
     

Attachment (number and title)
     

Attachment (number and title)
     

Attachment (number and title)
     
PART I. General Information [image: image3.jpg]> ARKANSAS

Economic Development Commission

FOR OFFICE USE ONLY:
ACEDP # 79 -
Funding Year
Grants Manager
Grants Admin/PDD:

ACEDP GRANT APPLICATION

Cover Page

NaTtioNaL OBIECTIVE (CHECK ONE):

[J Benefit LMI Person
[ Eliminate Slum or Blight
O Urgent Need

ArrricaTionN TypE: [ General Assistance (non W/W)

D Economic Development O Facility/Infrastructure

[] CDBG-CV (CARES Act) OPublic Service

O Facility / Infrastructure

O Public Service [] Water/ Wastewater

1. ApPLICANT INFORMATION

Applicant Name:

Mayor/County Judge Name and Title:

Address (Physical and P.O. Boxes please):

City/State/Zip Code plllS 4: (can be found at www.usps.com

HI. PromEcT INFORMATION

Project Scope:

Project Type (Refer to Project ID List): Select one

Project Address (NO P.O. Boxes please):

City/State/Zip Code plllS 4: (can be found at www.usps.com)

Phone: ( ) -
Email:
County:
County:
DUNS# Tax ID#: 71- IV. Prosct SuMMARY

II. PREPARER INFORMATION

Preparer Name:

Company/PDD Name:

Address (Physical and P.O. Boxes please):

CBR]:EFLY DESCRIBE THE ACTIVITIES TO BE UNDERTAKEN FOR THE PROJECT):

*Please list all infrastructure activities:

V. TypE oF AppPLICANT (CHECK ONE):

City/State/ZiP Code: 2 *xAll joint applications must be accompanied
D Clty by cooperative agreements between all
I:I Coun Jurisdictions applying for funds in the
Phone: ( ) - Y application. See "Application Guidelines" for
D Joint* Jjoint application procedures
Email:
*List Minor Parties:
County:
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Economic Development Commission

FOR OFFICE USE ONLY:
ACEDP# 79 -
Funding Year:

Grants Manager:

Grants Admin/PDD:

ACEDP GRANT APPLICATION

(Continued)

VI. EQ BENEFIT INFORMATION

Total families servedtobeserved:

*Total persons to be served/jobs created:

Total LMI families:
Total LMI person/job:
Ethnicity Breakdown:
Race  Hispanic

a. White/Caucasion ‘ (a)
b. Black/African American (b)
c. Asian (©)
d. American Indian/Alaskan Native ()
e. Native Hawaiian/other Pacific Islander (e)
f. American Indian/Alaskan Native and White ®
g. Asian and White (g
h. Black/African American and White (h)
1. American Indian/Alaskan Native and )]

Black/African American
j. Other Multi-Racial ()]

Total(s)

NOTE: Every person should be represented in the “Race” column (a. thru
k). The “TOTAL” should equal the “Total persons served” at the top of
the page.

Total female head of households:

Total elderly persons:
Total handicapped persons:

VI. EO BENEFIT INFORMATION (CONTINUED)

LMI Percentage (%):
(*LMI Persons/Total Persons=LMI Percentage)

Source of Information:

County Code:
Census Tract:
Block Group(s):

Income Levels

Extremely Low:
Low:

Moderate:
Non-LMI:

*41l information concerning LMI census numbers must
be filled out for accurate information for your
community and/or service area of the project. If you are
uncertain how to secure these figures, please talk with
an AEDC Grants Division Staff member.

VII STATE/U.S. REPRESENTATION INFORMATION

State Senator(s)/District(s):

State Representative(s)/District(s):

U.S. Congressional District:

VIII ToraL Proiect BUDGET (LIST SOURCES OF FUNDS):

a) ACEDP $
b) Local $
c) $
d) $
e) $

ToraL $

Comments on Funding/Budget:
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ACEDP GRANT APPLICATION

(Continued)

IX. PromecT INFORMATION

a) Estimate the number of consecutive calendar days for construction:

b) Enter the square footage of the proposed building (if applicable):
Renovation:
New Construction:
Total Square Feet:

©) List all parcels of land to be acuired for the project (donated and/or fee simple). Include size references for these
parcels (if applicable):

d) Estimated number of easements (donated and/or acquired) needed for this project:

X. CerTIFICATION OF CHIEF ELECTED Local OFFICIAL

To the best of my knowledge and belief, all data contained in this application is true and correct and its submission
has been duly authorized by the governing body. I understand that if the application is found to contain significant
misinformation or deviates significantly from the integrity of the ACEDP application process, this appication will be
automatically eliminated from further consideration for funding.

Signature: Title:

Typed Name: Date:

ARrkaNsas Economic DEVELOPMENT COMMISSION

GRANTS MANAGEMENT Di1visioN

1 Commerce Way, Suite 601
LITTLE RoCK, ARKANSAS 72202
PHoNE: 501-682-7389
Fax: 501-682-7499

JNOBLE@ARKANSASED C.com
ARKANSASEDC.com/GRANTS

NOLLYINIOAN]
LOVINO))
CONTACT

INFORMATION




 
Part II. Project Budget

	Applicant:       

	Funding Year:  2019 (Substantial Amendment)
	Grant Year:  2019
	ACEDP Grant Control # :      


	Description
	
	IDIS #
	
	Other Funding Sources
	

	Cost Classifications
	
	
	CDBG-CV
	Local Cash
	     
	     
	Total

	Acquisition (attach itemized list)
	     
	     
	     
	     
	$   0.00

	Architectural/Engineering: Basic Fee
	     
	     
	     
	     
	$   0.00

	     Inspection
	     
	     
	     
	     
	$   0.00

	     Additional Services (attach list)
	     
	     
	     
	     
	$   0.00

	Construction
	     
	     
	     
	     
	$   0.00

	Contingency (maximum of 5%)
	     
	     
	     
	     
	$   0.00

	Equipment
	     
	     
	     
	     
	$   0.00

	Operating Costs
	     
	     
	     
	     
	$   0.00

	     Personnel/Salaries
	     
	     
	     
	     
	$   0.00

	     Labor
	     
	     
	     
	     
	$   0.00

	     Material & Supplies
	     
	     
	     
	     
	$   0.00

	     Outside Services
	     
	     
	     
	     
	$   0.00

	     Other Charges
	     
	     
	     
	     
	$   0.00

	Working Capital
	     
	     
	     
	     
	$   0.00

	Other
	     
	     
	     
	     
	$   0.00

	     Fees
	     
	     
	     
	     
	$   0.00

	     Permits
	     
	     
	     
	     
	$   0.00

	     Testing
	     
	     
	     
	     
	$   0.00

	     Other (specify__________________________)
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	     
	     
	     
	     
	     
	$   0.00

	Subtotal (A)
	   0.00
	   0.00
	   0.00
	   0.00
	$   0.00

	
	
	
	
	
	

	Description
	
	IDIS #
	
	Other Funding Sources
	

	Administration
	
	
	CDBG-CV
	     
	     
	     
	Total

	Contractual
	     
	     
	     
	     
	$   0.00

	General 
	     
	     
	     
	     
	$   0.00

	Audit
	     
	     
	     
	     
	$   0.00

	Subtotal (B)
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	$   0.00


	Grand Total (A + B)
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00

	$ 0.00


Part II INSTRUCTIONS 
FOR COMPLETING THE PROPOSED BUDGET
FOR ACEDP PROJECTS

Although some costs may not be definite at the time of budget preparation, it is important that the Proposed ACEDP Application Budget contains comprehensive, up‑to‑date cost estimates.  These estimates can then be used to negotiate final budget amounts. 


Project Information


Enter the name of the City or County as Applicant. 

Cost Classifications Guidance


If ACEDP funds are requested for professional design services, the following fee scales must be utilized:


•
Engineering costs must be in accordance with the RD engineering service fee schedule.


•
Architectural costs must be in accordance with the State Building Services fee schedule.


If needed, these scales can be requested from the AEDC Grants Division at 682‑1211.


Detailed explanation and justification, including calculation of cost, must be provided for any additional engineering services requested. Usually, no additional services will be approved.


Local cash contributions to the project must be the first construction dollars spent and will be incorporated as a requirement in any grant agreement executed by the applicant and the Commission.


Any funds requested for "Other" must include a discussion of the requested service, including justification and cost calculations. 


All acquisition costs must be accompanied by a brief discussion of each service to be provided and justification of the necessity of the services, including cost estimates. Each acquisition cost must indicate the unit rate and estimated number of units.


No ACEDP funds shall be used for Legal Services except for condemnation.


Do not include administrative costs on this budget estimate, unless other sources of funding will be paying in full for these services. Otherwise, these costs will be calculated by the AEDC Grants Division and added to the grant budget. 
PART III. Project Description & Scoring Criteria


The Matrix below describes each selection criteria as a numerical score within the General Assistance Program. The maximum number of points available within any application is 100 points. All selection criteria will be scored in five-point increments and shall be scored on a scale.
	(1)
	(2)
	(3)
	(4)
	(5)
	

	Project Need
	Project Impact
	Project Readiness
	Citizen Participation
	Leverage
	TOTAL

	30
	20
	35
	10
	5
	100 points


For each of the following sections a project narrative must be provided and any additional information as noted within each individual application question.  

Item 1: PROJECT NEED:  Up to 30 points possible. The level of project need will be compared to other applicants.

Points in this section include:

0-10 points—no clearly defined problem or no clear description of the need for the project.

11-20—minor problems or minor need are only defined.

21-30—major problems or description of project need is clearly defined.

Each applicant will, first, explain how this project is needed by the community to prepare for, respond to, and/or prevent COVID-19.
Some other examples of major needs include: 

· A public facility that is undersized or lacking space;
· The facility is not physically accessible/removal of architectural barriers;
· There is no similar facility or service within a reasonable distance;
· Construction or renovation of facilities that serve special-needs populations;
· Significant structural problems within a public facility or utility;
· There is a health and safety threat to users. 
The application narrative shall be scored for: (a) explanation of how this project is needed by the community to prepare for, respond to, and/or prevent COVID-10; (b) explanation of the overall purpose of the project application and factual information that illustrates the severity of the problems or needs; (c) past efforts to resolve the problem and meet the local needs; and (d) stated goals and objectives for resolving the problem or need with a description of how the community will be included in the citizen participation process in order to determine the objectives for problem resolution.
Item 2: PROJECT IMPACT:  20 points maximum possible.  Describe the importance of project activities to the community to prepare for, respond to, and/or prevent COVID-19, and provide clarity on how the project will benefit those identified by a CDBG National Objective. The significance of the project impact will be scored as compared to other applicants.
Points in this section include:

0-6 points—inadequately defined project impact.

7-13—reasonably defined project impact that is average compared to other applicants.

14-20—above average description of project impact.

Within this section, the applicant should explain what the expected outcome of the project will be and why the community will be uniquely impacted by project completion. Examples of impacts may include providing important services in the community that were not available previously, increasing the ability to maintain important services in the community, improving the quality of life for beneficiaries, or positioning the community to attract or retain new business. 

Item 3: PROJECT READINESS:  Up to 35 points possible. The level of capacity and commitment by the community will be scored as compared to other applicants.

Points in this section will include:

0-11—lack of local staff or ability to oversee the efforts from planning to the implementation of the physical project, no availability of the site(s) investigated, preliminary work is not substantially completed, and project is not construction ready. 

12-23—local capacity is demonstrated through past projects, past community improvement efforts, citizen participation, there is strong evidence of a commitment to proceed with the project, the feasibility and cost estimates are reliable, the project is construction ready and financial resources have been investigated.

24-35—Significant local capacity demonstrated through past improvement efforts, financial resources are secured and pending CDBG award approval, match/non-CDBG funding is committed and documented, and environmental review has been completed. 

Item 4: Citizen Participation: Up to 10 points possible. Applicant’s description of public participation and the process used to identify community needs and allocate resources to address needs will be compared to other applicants.
The following criteria will be taken into consideration when determining the community’s score for the Citizen Participation section. 

· Completed a comprehensive needs assessment; 

· The needs assessment process includes documented citizen participation; 

· Developed, distributed, and analyzed a community needs surveys; 

· Held public meetings to discuss the outcomes on the community needs analysis; 

· Documentation showing the community needs assessment took place within the past 3 years;

· Developed a priority list using the community needs assessment process; 

· Developed a strategy to address items in order of the community’s priority list; 

· A record of conducting other community and economic development efforts with significant citizen involvement within the last three years that address items ranked on the community’s priority list;

· The community has adopted or updated a comprehensive plan, housing study, and/or a capital improvement plan within the last five years; 

· The community can show evidence of economic initiatives such as completing a business retention and expansion survey, or other viable fundraising efforts.

Points in this section include:

0-3 points—has not completed a majority of the above criteria. 

4-6—has completed a majority of the above criteria. 

8-10—has completed and properly documented most or all of the above criteria. 

Item 5: FUNDING LEVERAGE: Up to 5 points is possible. For purposes of CDBG-CV applications, leverage is defined as local funds provided by the community committed to the project’s non-administrative activities as a ratio to the grant funds requested. Duplication of benefits from other sources of funds is unallowable.
Points will be awarded to applicants based on the amount of leverage provided in ratio to the grant funds requested. Communities who provide more leverage will receive points within this section. The table below further describes these criteria

	Leverage

	5 points
	More than 100% match to the grant amount requested

	4 points
	75-100% of total project costs above grant amount requested

	3 points
	50-74% match to amount of CDBG funds requested

	2 points
	30-49% match to amount of CDBG funds requested

	1 point
	4-29% match to amount of CDBG funds requested

	0 points
	0-3% match to amount of CDBG funds requested



**All project scoring is subject to AEDC Executive Director discretion**

Based on the instructions and information above, below are the questions that will need to be answered for the CDBG-CV application.  Answers should be provided within the boxes noted below, but if necessary, attach additional sheets and documentation as needed.

Application Questions and Scoring Criteria

	Item 1.  Project Need.  (30 points max.)  

	Describe the geographical target area of the project (include entire area served by activity). 

	

	Need for the project.  First, explain how this project is needed by the community to prepare for, respond to, and/or prevent COVID-10. Then, address each of the following: 1) existing conditions, 2) severity, extent, frequency, duration of problem(s), 3) lack of facility or service, and distance to comparable facility or service, 4) age and structural deterioration, 5) lack of capacity and functions that cannot be performed, 6) health and safety concerns, 7) accessibility to facility or restrooms. Attach only relevant pages of any mandates, studies or reports, petitions, community assessments or surveys, photos, etc., that identify the proposed project as a need.

	

	Item 2.  Project Impact.  (20 points max) 

	Describe in measurable units the specific improvement activities proposed.  Include:  linear/square feet, size, design life expectancy, etc.  Additionally, include a Facility Floor Plan (for building projects only) and label it “Attachment 1”.

	

	Describe the frequency of use and the new or increased level of service available, accessible, or affordable.  

	

	Describe 1) the degree to which the proposed accomplishments will directly help the community to prepare for, responds to, and/or prevent COVID-10. and 2) any plans to address what need(s) remains.  

	

	Describe the level of community/business support for the project and potential other investment in area.  

	

	Public Service and Microenterprise Program Design

	Outreach/Marketing Plan. Each organization should have an outreach coordinator or someone serving in the capacity which keeps key timelines, materials, and connections to media outlets. This plan should include the organizations plan to reach LMI beneficiaries and businesses, specifically, as well. Discuss.



	Process for Screening participants to determine income eligibility. This should include either the intake of the ACEDP Form #56, Income Certification Form or a modified version for the organization. For Limited Clientele activities, Exhibit H may be referenced.


	Item 3.  Project Readiness.  (35 points max) 

	Describe the organization that will own and operate the facility or infrastructure.  (If other than local government, also specify the organization’s legal status and date of incorporation).  

	

	List key individuals who will be responsible for the day-to-day operations and provide specific information regarding their experience and ability.  Organizational Attachments for any non-profit carrying out an activity on behalf of a local government, such as By-Laws, Organizational Chart, and Job Descriptions, should be attached as an optional Attachment (please cross-reference) 

	

	Identify annual costs, specific revenue events/sources and amounts to demonstrate short- and long-term operation and maintenance.

	

	Address each of the following in order: 1) need identification, 2) alternatives considered and why rejected, 3) preliminary design, 4) determination and maintenance of historic integrity, 5) consultation on environmental impacts, 6) how cost estimates were determined, and 7) status of necessary agreements or permits to implement or construct project, etc.

	

	List each source and amount of other funds to complete the project.  For each source, provide 1) name and telephone number of a contact person, and 2) status of the commitment.  Attach commitment letters for all listed sources and label as “Attachment 3”.

	


	List other funds investigated and why not available for this project.

	

	Benchmarks.  Provide a proposed date for each measurable benchmark in order to outline a schedule for the project. If benchmarks are not met, AEDC may invoke the right to terminate the CDBG contract. The following list is not exhaustive; please add benchmarks applicable to the project on a separate sheet of paper if needed.  

	Benchmark
	Completion Date

	Environmental Review Complete
	

	Acquisition Complete
	

	Plans/Specifications Submitted
	

	Obtain all permits and approvals
	

	Advertisement for Bids
	

	Bid Opening
	

	Contract Awarded
	

	Construction Complete
	

	CDBG Funded Services Complete (maximum three years)
	

	Funds Expended (maximum three years)
	

	Project Closeout
	


	Item 4.  Citizen Participation (10 points max)

	Public Participation Process. Provide information for the past 5 years on each the following:  1) extent of “public” involvement; 2) identification of community needs; 3) how community has addressed needs identified in item 1; 4) how community has allocated resources towards priority needs. Attach additional information as needed.  Be sure to include dates.  (10 points maximum)

	

	Did the public participation process include:
	

	   Developing and distributing community attitude surveys?
	(Yes(No
	Dates: 
	
	

	   Public meetings to develop community priorities?
	(Yes(No
	Dates: 
	
	

	   Involving local groups/organizations to develop     community priorities?
	(Yes(No

	   Prioritization of survey results?
	(Yes(No

	   Developing action plans for short & long term projects?
	(Yes(No

	List community and economic development efforts with citizen participation that have been conducted within the past 3-5 years as a result of the above efforts.  Please include dates. Attach additional pages if needed. 

	

	List all projects/programs implemented/completed within the past 3-5 years.  Please include dates. Attach additional pages if needed.

	

	Please list the update or adoption dates of:  

	Comprehensive plan
	___________________________        Not Applicable_________________

	Housing study
	___________________________       Not Applicable__________________

	Capital improvement plan
	___________________________       Not Applicable__________________



	Has your community completed a business retention and expansion survey for the community?
	(Yes(No

	   Completion Date:_____________________________
	


	Item 5. Funding Leverage (5 points max)

	Up to 5 points possible.  For purposes of CDBG-CV applications, leverage is defined as local funds provided by the community committed to the project cost as a ratio to the grant funds requested.
Points will be awarded to applicants based on the amount of leverage provided in ratio to the grant funds requested. Communities who provide more leverage will receive points within this section. The table below further describes these criteria.

Leverage
5 points
More than 100% match to the grant amount requested
4 points
75-100% of total project costs above grant amount requested
3 points
50-74% match to amount of CDBG funds requested
2 points

30-49% match to amount of CDBG funds requested

1 points

4-29% match to amount of CDBG funds requested

0 points
0-3% match to amount of CDBG funds requested



PART IV. Exhibits and Attachments

The Exhibits package contains specific information on the Exhibits that are required for the project as well as any necessary Attachments that must also be provided in order for the applicant to submit a complete application.  The list of required exhibits is identified below as well as provided within the Table of Contents Checklist.  All Exhibit information and templates will be found in the Exhibits package.  

· Exhibit A: Notice of Public Hearing (including Proof of Publication or Certificate of Posting, attendance roster, and summary of citizen's comments)

· Exhibit B:  Authorizing Resolution (Original or Certified copy)

· Exhibit C:  Statement of Assurances and Certifications

· Exhibit D:  Citizen Participation Plan

· Exhibit E:  Residential Anti-displacement and Relocation Assistance Plan

· Exhibit F: Excessive Force Resolution
· Exhibit G-1: LMI Worksheet Reporting Form (for Area-wide income surveys)

· Exhibit G-2: LMI Random Sample Survey Form (for Area-wide random sample surveys)

· Exhibit H:  LMC Worksheet (Limited Clientele)

· Exhibit J: Urgent Need Certification (for Urgent Need projects)
· Exhibit K:  FFATA Federal Funding Accountability and Transparency Act
· Exhibit L: Map of Proposed Project Area 
· Exhibit M:  Systems for Award Management (SAM) record and clearance documentation

· Exhibit N-1: Four Factor Analysis Assessing Limited English Proficiency

· Exhibit N-2: Language Assistance Plan (optional at the time of application)

The following attachment are required for CDBG-CV Applications
Attachment 1: Duplication of Benefits Acknowledgement (see p. 37)

Attachment 2: 

Attachment 3: Estimates for all costs listed in Part II, Project Budget
Attachment 4, where applicable: Commitment or award letters for all sources listed in Part II, Project Budget
Attachment __: Facility Floor Plan (for all building projects)

Attachment __: Documentation of Facility Ownership (for all building projects)

Any additional attachments that are provided within the application should be appropriately labeled and noted as the information provided within the Table of Contents Checklist. 
Attachment 1

Duplication of Benefits Acknowledgment Form
In accordance with the Coronavirus Aid, Relief, and Economic Security Act (Pub. L. 116–136) (CARES Act), the U.S. Department of Housing and Urban Development (HUD) allocated Community Development Block Grant coronavirus response (CDBG-CV) funds to the State of Arkansas to prevent, prepare for, and respond to coronavirus.

HUD requires each grantee to have procedures in place to prevent the duplication of benefits when it provides financial assistance with CDBG-CV funds. Grant funds may not be used to pay for a cost if another source of financial assistance is available to pay for the same cost.

This acknowledgment must be completed by any local government applicant, and public facility owner/operator or subrecipient intended to receive grant funds at the time of application. Any public facility, subrecipient, individual or family, business, direct beneficiary, or other entity that receives assistance will also be required to complete a Duplication of Benefits Certification after grant funds are awarded to document compliance with the CARES Act requirement to ensure that there are adequate procedures in place to prevent any duplication of benefits. Duplicate funds may include The Paycheck Protection Program, Treasury Funds (CARES Act), Federal Emergency Management Agency funds, Small Business Administration funds, and other Federal, State or local funding.


Local Government Applicant Name:  

Have you received any other federal funding to provide coronavirus response assistance to this same project (person, household, business, or other entity) for the same purpose?

· Yes  (if yes, do not continue with this application)

· Yes, but funds are not adequate to cover the project cost and a gap has been identified

· No

Have you used the Duplication of Benefits Calculation Worksheet to identify the Local Government’s or Subrecipient’s Total Need and Total Assistance Available, in accordance with the DOB policy, and used this calculation to determine the request for grant funds in this application? You must maintain this documentation in your grant files.

· Yes

· No

Do you agree to monitor compliance with the Subrogation Agreement for one year following the completion of the activity for which funds were awarded?

· Yes

· No

Do you agree to repay funds if it is determined that assistance has been duplicated for this grantee, applicant, subrecipient, individual, business, or other entity?

· Yes

· No

Attachment 1
	I certify the accuracy of these statements:
	

	Applicant:


	

	Name and Title of Certifying Officer:
	

	City, State & Zip
	

	Signature of Certifying Officer:
	

	Date of Signature:
	

	I acknowledge these requirements as a beneficiary of CDBG-CV assistance:

	Authorized Public Facility or Subrecipient Representative:


	

	Name and Title of Certifying Officer:
	

	City, State & Zip
	

	Signature of Certifying Officer:
	

	Date of Signature:
	


Attachment 1

Attachment 2
CDBG-CV Applicant Duplication of Benefits

Statement, Certification, and Subrogation Agreement

In accordance with the Coronavirus Aid, Relief, and Economic Security Act (Pub. L. 116–136) (CARES Act), the U.S. Department of Housing and Urban Development (HUD) allocated Community Development Block Grant coronavirus response (CDBG-CV) funds to the State of Arkansas to prevent, prepare for, and respond to coronavirus.  Recipients of CDBG-CV funds must implement procedures to prevent any Duplication of Benefits (DOB) as required by section 312 of the Stafford Act, as amended by section 1210 of the Disaster Recovery Reform Act of 2018 (division D of Public Law 115–254; 42 U.S.C. 5121 et seq.).  With this form, an applicant for CDBG-CV assistance 1) outlines the costs associated with a proposed coronavirus-related activity; 2) identifies other assistance received or anticipated for the activity; 3) states the CDBG-CV funding request; 4) certifies the accuracy of the information; and 5) agrees to repay any awarded CDBG-CV assistance that is duplicated.

	Applicant Name
	

	Proposed Activity

	

	Total Need

	

	Total Assistance Received or Anticipated for Proposed Activity

	

	Total of Non-Duplicative Assistance

	

	Total Duplication of Benefits (DOB)

	

	CDBG-CV funding request

	


Proposed Itemized Activity Budget

	Funding Source
	(Budget Item 1)
	(Budget Item 2)
	(Budget Item 3)
	(Budget Item 4)
	Total

	CDBG-CV
	
	
	
	
	

	(Source)
	
	
	
	
	

	(Source)
	
	
	
	
	

	(Source)
	
	
	
	
	

	(Source)
	
	
	
	
	

	Total
	
	
	
	
	


Under penalties of perjury, I/we certify that the information presented in this document is true and accurate to the best of my knowledge and belief. I/We further understand that providing false representations herein constitutes an act of fraud. False, misleading or incomplete information may result in my ineligibility to participate in this program or any other programs that will accept this document. Additionally, if I/we receive future funding for the same purpose of the any CDBG-CV funds received, I/we will agree to repay the assistance that was duplicated. 
Warning: Any person who knowingly makes a false claim or statement to HUD may be subject to civil or criminal penalties under 18 U.S.C. 287, 1001 and 31 U.S.C. 3729.

	
	
	
	
	

	Applicant Name/Title/Organization
	
	Signature
	
	Date


Appendix A: Microenterprise Program Model
Microenterprise Business Grant Program Application & Information Packet

City/County Logo Here
City/County of ______________

Coronavirus, Aid, Relief and Economic Security Act Funding (CARES Act)

Community Development Block Grant (CDBG-CV)




Microenterprise Business Grant Program

CARES Act Funding allocated to The City/County of ______________ through the Arkansas Economic Development Commission State CDBG-CV Program

Application Packet Table of Contents
PART I – APPLICATION INFORMATION (Pages 3 - 6)

I. Application Introduction and   Procedures
II. What is the Community Development Block Grant (CDBG) Program?
III. How Can CDBG-CV Funds Be Used?
IV. Eligible Applicants
V. Underwriting Requirements
PART II – APPLICATION (Pages 11 – 17)

PART I. APPLICATION INFORMATION
I. Application Introduction and Procedures

 
The City/County of _________ invites all interested and eligible microenterprises, small businesses with five or fewer employees, based in the City/County of _____________ to apply for CARES Act CDBG-CV funding to assist in the preparation, prevention and response to coronavirus.

Applications for CDBG-CV funding must be completed in full and submitted to the City of ___________ at the following location:

OR

Via email to

APPLICATIONS THAT ARE INCOMPLETE OR ARE MISSING NECESSAY ATTACHMENTS, WILL NOT BE ACCEPTED OR CONSIDERED.

APPROVED APPLICANTS WILL NOT RECEIVE FUNDING UNTIL A COMPLETED, SIGNED, AND NOTARIZED APPLICATION HAS BEEN SUBMITTED TO THE CITY/COUNTY

Technical Assistance
The City/County of __________ staff is available to answer questions regarding CDBG-CV regulations, applicant and project eligibility and the City/County’s application process.

Please direct questions to:

II. What is the Community Development Block Grant (CDBG) Program?

The United States Department of Housing and Urban Development (HUD) administers the Community Development Block Grant (CDBG) Program to assist low- to moderate-income persons in several ways including: elimination of slums and blight, preserving and improving the supply of affordable housing, development of needed public facilities and improvements and business growth through the creation and retention of jobs and business opportunities.

The Arkansas Economic Development Commission, through the Coronavirus Aid, Relief and Economic Security Act (CARES Act), granted the City/County of __________ CDBG-CV funding, specifically to

· prevent,

· prepare for, and

· respond to the coronavirus pandemic

The City/County of _________ has elected to use its CDBG-CV grant to fund a grant project for microenterprise businesses affected by the coronavirus pandemic.

III. How can CDBG-CV Funds be used?

Federal regulations require that CDBG-CV funds be used for eligible activities that meet both CDBG and CARES Act objectives. CDBG-CV funding must meet one of three national CDBG objectives:

· Benefit low- to moderate-income persons;

· Aid in the prevention or elimination of slum or blight; and

· Meet a need having a particular urgency

Additionally, CDBG-CV funding must also meet CARES Act objectives by preventing, preparing for or responding to the coronavirus pandemic.

Eligible activities may include:

· Purchase of materials or equipment needed to convert business activities to comply with social distancing guidelines

· Purchase of safety supplies/materials for employees

· Assistance to create jobs and manufacture medical supplies necessary to respond to infectious disease
· Financial assistance for business stabilization due COVID-19 related revenue shortfalls including business license fees, lease payments, and payroll payments
· Assistance avoiding job loss caused by business closures related to social distancing
· Assistance to expand microenterprises that provide medical, food delivery, cleaning, and other services to support home health and quarantine
Additionally, the City/County of _______________ will only fund Direct Costs. Direct Costs are those that have a direct and specific link to the eligible activity which can be readily identified. Applicants must be able to prove that CDBG-CV grant funds were used for the approved use.

IV. Eligible Applicants

Applicants for CDBG-CV Microenterprise grant funding must have:

· A valid business license from the City/County of _________ that was issued prior to January 21, 2020

· All applicable business insurances must be valid and up to date

· Valid and current federal and state tax ID numbers

· Employ 5 or fewer people

Under HUD CDBG regulations, at least 70% of those benefiting from CDBG funded activities must be low and moderate-income persons. 

The normal job creation and retention recordkeeping requirements consider family income when determining whether a beneficiary is a person of low or moderate income, but these requirements are likely to be burdensome during a time when unemployment has surged and family income is more difficult to document. Collection of income information directly from assisted businesses can streamline assistance. For activities that prevent, prepare for, and respond to coronavirus, grantees and employers may considers individuals that apply for or hold jobs to be members of one-person families. HUD has also modified related recordkeeping requirements at 24 CFR 570.506(b)(7) (entitlement) and the jointly agreed upon requirements referenced in 24 CFR 570.490 (state) by adding the following additional presumption: the recipient may substitute records showing the type of job and the annual wages or salary of the job in lieu of maintaining records showing the person’s family size and income to demonstrate that the person who filled or held/retained the job was a low- or moderate-income person. HUD will consider the person income-qualified if the annual wages or salary of the job is equal to or less than the Section 8 low-income limit established by HUD for a one-person family. Under this alternative requirement, a grantee will have substantially reduced documentation requirements because they will be working with assisted businesses rather than each person, and potentially their households, who received a job.
V. Underwriting Requirements
Underwriting is a process by which the Recipient of Arkansas CDBG funds assesses the eligibility of a potential microenterprise and decides whether the entrepreneur is grant worthy by measuring risk and determining need. The Recipient must, at a minimum, use the underwriting guidelines that meet the requirements set forth in 24 CFR 570.482(e) and Appendix A to Part 570 when evaluating potential microenterprises. The underwriting criteria is designed to support a program that assists microenterprises that could not proceed without CDBG assistance, and to determine whether a proposed CDBG grant  is appropriate to assist the microenterprise. The objectives of the underwriting guidelines are to ensure:

· That project costs are reasonable;

· That all sources of project financing are committed;

· That to the extent practicable, CDBG funds are not substituted for non-Federal financial support;

· That the project is financially feasible;
· That to the extent practicable, the return on the owner’s equity investment will not be unreasonably high;

· That  to the extent practicable, CDBG funds are disbursed on a pro rata basis with other finances provided to the project.

Arkansas CDBG funds cannot be used to  substitute other committed funding and the microenterprise must  show that  without CDBG-CV  funding the proposed project could not be completed. Evidence of underwriting must be retained in the project files.  In addition, there must be clear evidence that job creation will occur and/or that the owner(s) of the microenterprise qualifies as LMI before a grant is awarded.

An Underwriting Checklist and Duplication of Benefits CalulationWorksheet will be provided to each city/county awarded funds under this program to carry out a microenterprise program.

Part II: Application

(Insert Local Government Name /Service Provider Organization Name)

Community Development Block Grant Program (CDBG)

Microenterprise Assistance Application and Verification Form
Up to $(insert your max grant - generally up to $5,000; recommended no more than $10,000) is available for qualifying microenterprise owners impacted by COVID-19 to stabilize your business in our community.  To request assistance, you must meet the program requirements, submit required documentation, and certify this form before (insert due date), 2021.  

Funds are available on a limited basis.  Submitting this application is not a guarantee of assistance.  For your privacy, information collected will remain confidential, used only to meet federal and state record keeping requirements, and withheld as applicable from disclosure.

Please print:
	Owner Name(s)
	

	Owner Address
	

	Owner Phone
	
	Business Phone
	

	Business Name
	

	Business Address
	

	Tax ID #
	

	Business Type


	           ( LLC         ( Partnership  
           ( Sole Proprietor     ( Other
	In business since date
	

	Business Description
	

	Proposed Uses of Funds
	( Payroll    ( Rent/ Mortgage    ( Utilities       ( Inventory   ( Other ________________
	Total $ Requested
	

	Business Qualification Questions
	Data
	YES
	NO

	Are you an Arkansas Secretary of State registered business having five or less employees, including the owner(s)?  
	# of employees, 

including owner(s):  

          #_______
	(
	(

	Was your business impacted by COVID-19 resulting in a revenue loss of 25% or more from one year previous? Attach proof of business loss of revenue.
	EST. % loss of revenue from one year previous:

              _______%
	(
	(

	Was your business temporarily closed or services reduced by official order?
	EST. # of days closed/ reduced:  #_______
	(
	(

	Layoffs/Retention of employees?
	(
	(

	Payroll limitations?
	(
	(

	Need to purchase specialized equipment or supplies?
	(
	(


Describe the intended use of the CDBG-CV Grant funds:
Total CDBG-CV Request:
$ 

Describe the financial requirements needed to reopen or remain open, including other potential funding sources:

	
	Total funds needed
	CDBG-CV Request
	OTHER (Federal, State, Local, private loans)

	Working Capital
	$
	$
	$

	Payroll
	$
	$
	$

	Rental Costs
	$
	$
	$

	Profit Loss
	$
	$
	$

	Increased Insurance Costs
	$
	$
	$

	Equipment Purchase
	$
	$
	$

	Purchase of Health/Safety Consumable Products
	$
	$
	$

	Other
provide a detailed description
	$
	$
	$


*Note: The use of federal funding in excess of $2,000 for construction, alterations, or repairs (including painting and decorating) of buildings is subject to Davis Bacon prevailing wage requirements.
Please provide a timeline for the implementation of your proposed CDBG-CV funded project/activity. If awarded, the applicant will need to provide proof that the funds were used for the requested purpose.
	Activity
	Start Date
	End Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	LMI Family Income Qualification Questions

	Option 1: Business Owner Low- to Moderate-Income Certification 
Total Family Income is gross income (before deductions) from all sources of income (wages, child support, SSI, unemployment, pension, income from assets, etc.), from all adult members in the family living in the household.

HUD develops income limits based on Median Family Income estimates and Fair Market Rent area definitions for each metropolitan area, parts of some metropolitan areas, and each non-metropolitan county. This income limit for each county in Arkansas may be found at: https://www.huduser.gov/portal/datasets/il.html


	Total Family Income during the last tax year or the last 12 months
	$

	Total Family Income anticipated during the next 12 months
	$

	CIRCLE the number of people in your family, including yourself:

	1
	2
	3
	4
	5
	6
	7
	8+

	insert county 80% $
	insert county 80% $
	insert county 80% $
	insert county 80% $
	insert county 80% $
	insert county 80% $
	insert county 80% $
	insert county 80% $

	Is your anticipated total family income LOWER or HIGHER than the $ amount listed directly below the number of people circled above?
	LOWER
	HIGHER

	
	(
	(


· If you answered LOWER, attach proof of annual family income (such as latest tax return, quarterly tax, pay stubs, or bank statements)
· If you answered HIGHER, you may not qualify for CDBG microenterprise assistance without additional family income documentation, or you may be eligible for other assistance.  Contact the (insert Local Government Name /Service Provider Organization Name) for further instruction.

Option 2: Low- to Moderate-Income Employees Retained or Hired certification
A. Provide documentation of employees fired or furloughed due to coronavirus or employees hired to assist the business in preventing, preparing for, or responding to the coronavirus pandemic.

	Position
	Annual Salary/Wage
	Years with Business
	Fired? Yes/No
	Hours Cut or 

Furloughed?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Documentation may include:

· Proof of unemployment insurance dated after January 21, 2020

· Certified payrolls
List all personal income for each employee.

	Employee Name
	Income Source
	Income Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Household Income Total
	$


B. Provide Documentation of each employees low- to moderate-Income eligibility.

C. Provide Documentation of increased employment by low-moderate income individuals due to CDBG-CV grant funding (new hires or increased hours).
This data will be required from funded microenterprises and could be requested at the time of application or before the Microenterprise Assistance Agreement with a business is executed.

	Ethnicity/Race & Special Group Questions (opt.)


	Ethnicity                                           (select one)
	( Not Hispanic
	( Hispanic

	Race  (select one)

	White
	(
	Asian
	(

	Black or African American
	(
	Native Hawaiian or Pacific Islander
	(

	American Indian or Alaskan Native
	(
	Other or Multi-Racial
	(

	Female Head of Household
	YES (
	NO (

	Minority or Women’s Business Enterprise
	YES (
	NO (

	Business DUNS number
	


Duplication of Benefits Affidavit:
In order to prevent duplication of benefits (double dipping) applicants must identify any other sources of funds the that the business has received as a result of the coronavirus pandemic other than insurance. Sources of funds include but are not limited to: Federal, state and local loan/grant programs, private or bank loans, nonprofit donations or loans. Please indicate below the amount received by your business from any and all funding sources.

Source of Funds #1

	Lender/Grant Provider Name
	

	Purpose
	

	Amount
	

	Source (specify)
	




Examples of Sources: Government Loan, Government Grant, Government Forgivable Loan, Forgivable Grant, Nonprofit Grant, Nonprofit Loan, Nonprofit Forgivable Loan, Private Loan, Other

Source of Funds #2

	Lender/Grant Provider Name
	

	Purpose
	

	Amount
	

	Source (specify)
	


Source of Funds #3

	Lender/Grant Provider Name
	

	Purpose
	

	Amount
	

	Source (specify)
	


Receiving other funding assistance does not automatically disqualify the business from receiving CDBG-CV grant funding. However, the amount of funding under this program may be reduced depending on the documented need.

Please note that any application submitted by the applicant for other sources of funding must include any CDBG-CV funds awarded under this program.
Warning: Any person who knowingly makes a false claim or statement to HUD may be subject to civil or criminal penalties under 18 U.S.C. 287, 1001 and 31 U.S.C. 3729
Dated this the           day of 
, 2021.

Business Owner Signature: ___________________________________________ Date: ________
All respective CDBG-CV awardees may be required to enter into a “Subrogation Agreement” with the city/county in order to provide for the repayment of CDBG-CV funds. 
See Attachment 2 and pp. 11-15 of the CDBG-CV Coronavirus Prevention, Preparation & Response for Non-Entitlement Local Governments Application, Guidelines Policies & Procedures. The subrogation agreement language will be required to be included in each microenterprise assistance agreement.
Maintenance and Operations Commitment
Any equipment purchases or installation made with CDBG-CV funds must be kept in good working order for its intended purpose. The applicant must be willing to assume the maintenance and operation responsibility and costs associated with the purchase of any equipment purchased through this grant.

The sale of equipment purchased with CDBG-CV funds must be reported to the City/County of ____________ and may be subject to repayment provisions under 24 CFR 85.32.

NOTE: Community Development Block Grant funds of any kind may not be utilized for ongoing maintenance and operation costs of building improvements/equipment.

Business Owner Signature: ___________________________________________ Date: ________

Conflict of Interest Disclosure:  I hereby declare that any person(s) employed by the (insert Local Government Name and any Service Provider Organization Name), who has direct or indirect personal or financial interest in this application or in any portion of the profits that may be derived there from, has been identified and the interest disclosed below:

Describe:  _____________________________________________________________________

Applicant Certification:  I certify:

· the information given on this form is true and accurate to the best of my knowledge. 
·  I am aware there are penalties for willfully and knowingly giving false information. 
· I authorize data verification by federal, state and local government representatives and will provide supporting documentation required (e.g. payroll records, tax filings, bank account statements, etc.), if necessary.
Business Owner Signature: ___________________________________________ Date: ________

Return the form, along with any required attachments to: (insert address and email and necessary contact information)

	Recommended Required Attachments
	Included
	Verified

	Driver’s License of Authorized Business Representative
	(
	(

	Signed W9, current IRS version
	(
	(

	Voided Check (for any direct deposits)
	(
	(

	Certificate of Good Standing from Arkansas Secretary of State (Business License or Sales Tax Permit for Sole Proprieters)
	(
	(


	For Program Office Use Only

	Business and LMI Qualification Verified: ______________________________Staff initials/date

Funding Approval:                                    ____________________________Manager initials/date

Account Number: ____________________________  Approved Amount:  $_________________





See Part I, General Information�.pdf form online and insert here











See Part I, General Information�.pdf form online and insert here








See Part I, General Information�.pdf form online and insert here














� In accordance with Section 312 of the Robert T. Stafford Act, as amended, 76 FR 71060 published November 16, 2011, 84 FR 28848 published June 20, 2019, and 84 FR 28836 published June 20, 2019.


� Format provided by AEDC


� For reference, HUD’s guidance document “� HYPERLINK "https://files.hudexchange.info/resources/documents/CARES-Act-Programs-CDBG-Awareness-Duplication-Benefits.pdf" \t "_blank" �CARES Act Programs through SBA, FEMA, IRS, Treasury, USDA, and HHS for CDBG Grantees’ Awareness for Duplication of Benefits�” provides a summary of federal CARES Act programs.


� Format provided by AEDC


� Activity must be associated with an action to prevent, prepare for, or respond to coronavirus.


� “Total Need” is the total activity cost.  All costs included in total need must be reasonable and necessary.  Applicant must provide applicable supporting documentation.


� Not including CDBG-CV.  “Assistance” includes resources such as cash awards, insurance proceeds, grants, and loans received or anticipated by the CDBG–CV applicant, including awards under local, state or federal programs, and from private or nonprofit charity organizations. “Anticipated” assistance means assistance likely to be received by acting reasonably to evaluate need and the resources available to meet that need.  Applicant must provide applicable supporting documentation for any source of funding cited in the total assistance calculation.  For reference, HUD’s guidance document “� HYPERLINK "https://files.hudexchange.info/resources/documents/CARES-Act-Programs-CDBG-Awareness-Duplication-Benefits.pdf" �CARES Act Programs through SBA, FEMA, IRS, Treasury, USDA, and HHS for CDBG Grantees’ Awareness for Duplication of Benefits�” provides a summary of federal CARES Act programs.


� Assistance is non-duplicative if it is 1) provided for a different purpose; or 2) Provided for the same purpose (eligible activity), but for a different, allowable use (cost).


� Total DOB equals “Total Assistance Received or Anticipated for Proposed Activity” minus “Total of Non-Duplicative Assistance.”


� The CDBG-CV funding request may not exceed the “Total Activity Cost” minus the “Total Duplication of Benefits (DOB).”





Attachment 2


� Add or delete columns or rows, as needed. 


Attachment 2
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